
 

  

Changing the Story: Digital Archiving Consultant 

Fee: 5000-6500 GBP for 20-25 days’ work, from 1st May 2022 to July/August 2022 (number of 

days work and length of contract to be discussed upon appointment) 

Location: All work will be carried out remotely (we work via Microsoft Teams and Zoom) and 

applicants can be based in the UK or abroad. We especially encourage applications from 

colleagues based in the countries in which Changing the Story currently works. If you are based 

in the UK, we may ask you to attend in-person project meetings/events where it is valuable and 

appropriate to do so (travel costs will be covered in addition). If based outside the UK, we would 

expect you to attend our in-person Final Event in Leeds, UK 28th June – 2nd July (costs covered 

in addition).  

Overview 

‘Changing the Story’ is a four-year Arts and Humanities Research Council (AHRC) ‘Global 

Challenges Research Project’ (GCRF), exploring the ways in which arts and heritage-based 

organisations support young people to engage and inform civil society in post conflict settings 

across the Global South. 

‘Changing the Story’ (CTS) has also received additional funding to deliver several other related 

projects, including PRAXIS,a research project designed to look across the GCRF research 

portfolio to draw out synergies and amplify their collective impact, with a particular focus on 

amplifying policy impact and relevance.  

Over the course of the project, the CTS and PRAXIS networks have generated a huge amount 

of academic and creative outputs in a range of forms, from traditional research papers, films, 

artworks, blogs, policy briefs, and position papers. As we enter the final year of the project, we 

seek to recruit a proactive and creative thinker with knowledge and/or experience of digital 

cataloging and digital preservation for international development audiences, to lead on a 

programme of digitally archiving our global network’s resource library. 

Your role is central to further establish the Changing the Story/PRAXIS website as a sustainable 

hub of diverse knowledge on participatory arts, youth, and activism research and practice once 

the project closes, and to cement the legacy and sustainability of the project through ensuring 

that the academic and creative outputs are widely accessible and practicable long-term. You will 

review our portfolio of resources and establish a new system of categorisation to ensure that 

resources are visible and searchable to a variety of audiences from academics, youth, artists, 

Civil Society Organisations, Non-government organisations, and policymakers. You will work 

closely with the Changing the Story project administrator to implement your digital archiving 

strategy, resulting in a relaunch of the website in Summer 2022.  

Job Specification 

Working closely with the core Changing the Story team, in particular the Project Administrator, 

the Digital Archiving Consultant will: 

• Conduct a review of the outputs generated through the project. 
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• Develop and implement a vision and structure for the categorisation of outputs generated 

through the project with different audiences, inclusivity, and accessibility in mind 

• Lead on development and delivery, working with the Project administrator, a resource-

library focused redesign of our WordPress website, relaunching the site in Summer 2022. 

• Engage existing and potential new audiences and stakeholders in the design and testing of 

any new developments. 

• Support the design and implementation of a communications strategy to relaunch the 

Changing the Story and PRAXIS web platform with new and existing audiences. 

Personal Specification 

Essential 

• Qualified Archivist or equivalent experience of leading digital archiving strategies for public 

and/or professional engagement 

• Commitment to and knowledge of participatory processes and values 

• An ability to think creatively, laterally, and analytically 

• Technical knowledge of digital cataloguing and digital preservation archival processes and 

web-based repositories (eg. WordPress) 

• Excellent organisational skills including the ability to work on your own initiative to organise, 

prioritise, and plan work effectively to meet tight deadlines. 

• An ability to work in collaboration with a small, dedicated team  

• Knowledge and interest in international development, the arts, social change 

• Knowledge and understanding of the mechanisms of equality, diversity, and inclusion to 

ensure digital resources are widely accessible 

• High level of proficiency in written and spoken English 

Desirable 

• Knowledge and/or experience of archiving digital resources for international development 

audiences 

• Experience of working in a research or Higher Education Setting 

• Knowledge of other languages used within the CTS network, especially Spanish 

To Apply 

To apply, please send a CV and a 1-2 page supporting statement, or 1-2 minute video, to 

changingthestory@leeds.ac.uk by 09:00 GMT on Monday 2 May. The supporting 

statement/video should outline how you meet our essential and desirable skills requirements 

and explain what you will bring to the role of Digital Archive Consultant. Please include the 

names and contact details of 2 referees (we will only contact them if you are successful). 

If you require this document in another format please contact 

changingthestory@leeds.ac.uk  
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